Laundry Procedures

Purpose:
The intent of the following policy is to ensure youth have clean towels, linens, and clothes at their disposal on a daily and/or as needed basis.

Policy: 
Clean towels, linens, and clothes shall be made available to youth, as these items are needed.

Procedure and/or Process:

Participant Clothing and Towels:

Participants are involved in laundry responsibilities on a daily basis.  Each evening, participants gather up all clothing that they have worn that day plus their towel and washcloth and place them in the designated laundry baskets.  Each participant is issued a clean washcloth and towel daily.  Staff should monitor this process to ensure correct sorting of clothes and checking of pockets.

Shifts responsible for the following may vary based on need:

1. The evening staff will take the baskets to the laundry room.

2. The midnight staff will wash all clothes and towels in the baskets.  Dark and colored clothes should be washed in cold water.  White clothes should be washed in warm water.  A full wash load should not weigh more than 25 pounds dry.

3. The midnight staff will dry the clothes after they have been washed.  The dryer screen is to be cleaned after each load.  After the clothes are completely dry, they should be folded and placed in the designated area for participants to pick-up and put away.

4. The dried and folded towels and wash clothes should be placed in the towel closet and ready for use at shower time.

5. The midnight staff, before going off shift, should collect any unclaimed clothing and place it in the storage area.

Linens and Dishtowels:

1. Participants are issued clean bed sheets, pillowcase, bedspread, and blankets (if season indicates) at intake.  Thereafter participants strip their bed a minimum of once a week for washing or as needed i.e. (bed wetters).

Note:  Participants should not bring their own pillows or linens.

2. The evening shift should collect the dirty linens and place them in the appropriate laundry baskets.  Clean linens are given to the participants at this time and they are supervised while they make their beds.

3. The linens are washed, dried, folded, and placed in the linen closet by the midnight staff.

4. Participants at disposition:

· The participants sheets, pillowcase, blanket, bedspread, towel and washcloth should be removed from the room and washed, dried folded and put in the storage area.  The bedspread should be returned to the bed after cleaning.

· The plastic mattress and the clothes storage area should be sanitized by using a disinfectant spray or cleaner.

· It is the responsibility of the staff person who dispositions the participant to ensure that the linen process is completed properly.

5. The staff, as needed, will wash dishtowels.  Dirty items should be placed in the designated container.  Clean items will be folded and put in the designated area.
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