Bed Time Supervision & Bed Checks

Purpose:
The intent of the following policy is to ensure the safety of all participants and staff throughout the bed time hours.

Policy:
Staff shall remain alert attentive and responsive to occurrences at all times and accountable to each other for the protection and safety of all individuals on the facility premises.

Definitions:
Constant sight and sound supervision is continuous unobstructed and uninterrupted sight of the youth and ability to hear the youth at all times.

Gender specific bed check is when the female youth care worker checks on the female youth by entering the living quarters and determining all youth are safe and sleeping in the assigned bed.  The male youth care worker will check on the male youth in the same manner.

Procedure and/or Process:

At a minimum each staff member should have contact with his or her shift partner no less than every 30 minutes regarding his or her whereabouts and tasks in process.

At no time should any staff member on duty create an environment that could induce sleep or create the appearance of the staff member being asleep.

All doors leading out of the facility remain locked.

All hallways and areas where staff spends time on duty remain well lit.

All security and alarm systems are operational.

Flashlights are available and in working order.

The whereabouts of the on-call list and emergency numbers are known to all staff on duty.

As youth prepare for bed, gender-based constant sight and sound supervision begins.  Staff will provide gender specific constant sight and sound supervision until all participants are asleep. 

When staff is confident that all participants are asleep, gender specific bed checks should begin.  Bed checks should occur every 15 minutes in each room where participants are asleep and be documented with associated findings in the Bed Check Log Book when using the manual method. 

NO documentation should ever occur prior to taking action.  Documentation is a record of history, not a prediction of the future.  Any unusual events should be documented in the Program Log Book, i.e. runaway, disruptive behavior, etc.

If any participant is found to be awake, constant sight and sound supervision should begin again until all participants are asleep.

1. Whenever reasonable, bedroom doors remain open when participants are asleep.

2. Staff should be equipped with a working flashlight to do bed checks.

3. Bed checks should be gender specific, i.e.-Male staff should check on male participants Female staff should check on female participants.

4. When doing a bed check, staff is responsible for answering the four questions listed below.  Staff must be in the room long enough to ensure that the answer to all four questions is “yes”.  If the answer to any of these questions is “no”, immediate steps should be taken to correct the situation.

a. Are all participants in their assigned beds?

b. Are all participants alive, appear well, and asleep?

c. Is the room occupied by only those who should be there?

d. Is the room secure?

Bed Check Scanner Process

Use of the scanner to complete bed checks incorporates following the Bed Time Supervision & Bed Checks policy outlined above.

It is important to return the scanner to the charger to ensure proper operation.

IYP Central Process:
Staff bar codes identify the shift and sex of the person completing the bed check.  

Staff bar codes are located in the control room.  

Female staff should use the codes located near the door leading into the female living room.  

Male staff should use the codes located near the door leading into the male living room.  

Staff should use the appropriate bar code indicating the shift they are working.  

Available codes: Female/Day, Female/Evening, Female/Night, Male/Day, Male/Evening, Male/Night. 

Room bar codes identify the sex of the room checked.  

Room bar codes are located on the door (near the top hinge) of the small room. 

Available codes: Room 1- Females, Room 2- Males

IYP N.W. Process:

Staff bar codes identify the shift and sex of the person completing the bed check.  

Staff bar codes are located in the Youth Care Worker Office.   

Staff should use the appropriate bar code indicating the shift they are working.  

Available codes: Female/Day, Female/Evening, Female/Night, Male/Day, Male/Evening, Male/Night. 

Room bar codes identify the sex of the room checked.  

Room bar codes are located on the inside wall of each bedroom. 

Available codes: Room 3- Females, Room 4- Males

IYP East Process:

Staff bar codes identify the shift and sex of the person completing the bed check.  

Staff bar codes are located in the Family Multipurpose Room. The Female Bar Code is the one closest to the light switch and the Male Bar Code is on the same wall in the corner.  

Staff should use the appropriate bar code indicating the shift they are working.  

Available codes: Female/Day, Female/Evening, Female/Night, Male/Day, Male/Evening, Male/Night. 

Room bar codes identify the sex of the room checked.  

Room bar codes are located in the Male bedroom on the wall next to the thermostat and in the Female bedroom on the wall across from the thermostat.
Available codes: Room 6- Females, Room 5- Males

SCANNING PROCESS:

· On the computer Double Click on “Bed Checks” icon, to open the program
· Click on “Start Scan”
· Remove the scanner from the charger, hold the scanner 4-5 inches from the bar code, squeeze the trigger to activate (a beep sound will occur when bar code has scanned)

· Scan your Staff ID Bar Code
· Scan the Room Bar Code, posted on wall in bed room

· Conduct Bed Check, ensure all participants are accounted for at a minimum of every fifteen minutes

· Return the scanner to the charger

· Repeat the process at each bed check

· The computer will list the date and times scanned
PRINTING A REPORT:
· On the computer Click “Close Form”

· Click “Print Shift Log”

· Enter the DATE and TIME range (starting-ending) for the report.

· Date should be entered as 00/00/00 (month, day, year)

· Enter time using a 12 hour clock format 10:30pm or 6:30am

· Click “Print by Room #” IYPC                         IYP N.W.                   IYP East
                                           Room 1- Females     Room 3- Females       Room 6- Females
                                                 Room 2- Males         Room 4- Males          Room 5- Males
· Click on File, then Print, then All, then OK (both reports will then print).

· Click on File, then Print, then All, then OK (both reports will then print).

*Reports should be printed to reflect your shift/ scanning period, when evening shift started and ended scanning 2) when night shift started and ended scanning. Sign and date your Bed Check Shift Log print out attesting to the accuracy of what has been recorded. 

PLACE REPORT IN CHRONOLOGICAL ORDER IN THE “BED CHECK LOG BINDER”.
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