SAMH Data Compliance
Purpose:
The intent of this policy is to ensure compliance with 65-D30.004 (14) licensure rule, Florida Statute, funding sources and accreditation.

Policy:
CDS participates in the reporting of participant services and fiscal data to the Department of Children and Families following section 397.321(3)(c), F.S. and Chapter 394.77, F.S.

Procedure and/or Process:

The procedures for data reporting are outlined in the Guide for Performance Based Contracting and Pamphlet 155-2, revised.

1. The Data Systems Manager is responsible for submitting monthly Activity Reports to the Managing Entity through the CPG system to comply with data requirements as specified in contract language.

2. The Data Systems Analyst develops and or makes changes to data forms as required by the Managing Entity.
3. The Data Systems Analyst distributes data forms or changes to data forms to the coordinators and supervisors of direct service programs along with instructions regarding the form(s).

4. The coordinators and supervisors meet with their staff and distribute the same information.  Coordinators and supervisors document these changes to policy in their Staff Meeting Notes under the Policy sections and make specific staff assignments.

5. Coordinators and supervisors monitor for compliance during quality assurance reviews of participant charts.

6. Please reference DCF Pamphlet 155-2 for definitions and procedures.

7. Black ink is preferred when completing data forms.

8. Complete all blanks on every form, unless it is an update, in which case only complete the information that is being updated.

Refer to P-1140 for specific Data Submission Requirements.
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