Termination of Accountability for Property 
Purpose:
The intent of the following policy is to ensure that inventoried property is accounted for upon disposal. 


Policy:
It is the policy of CDS to ensure that all inventoried property is accounted for properly.
Procedure and/or Process:

When property is lost, broken or no longer of value to CDS a Termination of Accountability For Property form should be completed and returned to the Fiscal Department.

In cases where property still has a value, but is no longer of use to CDS the Chief Operations Officer should be consulted prior to discarding the property
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