Inventory Transfer
Purpose:
The intent of this policy is to ensure that property is properly accounted for when it is transferred from on location to another.

Policy:
When a CDS inventoried item is permanently transferred between locations an Inventory Transfer form must be completed.
Procedure and/or Process:

When a CDS property item with a Tag # affixed is moved to another location, an Inventory Transfer form must be filled out and forwarded to the Fiscal Department.
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