Recruitment

Purpose:
The intent of the following policy is to communicate to all employees CDS desire to recruit qualified applicants in accordance with equality standards and encourage current employees to make potential applicants aware of open positions.

Policy:
Recruitment efforts shall be based on an applicant’s or employee’s qualification without regard to the applicant’s race, color, national origin, sex, sexual orientation, gender identification, transgender, age, disability, military/veteran status, marital status, pregnancy, genetic information, religion or any other protected category.  
Procedure and/or Process:

Recruitment efforts for CDS positions are ongoing and all current employees and volunteers are encouraged to be aware of open positions and inform others outside of the organization of these opportunities.

Recruitment may occur but is not limited to the following methods:

· Internal Job Postings

· Internet and Web Site Postings

· Staff attendance at job fairs or speaking engagements

· Print media ads

· Word of mouth

In the case of Residential Youth Care Worker positions gender may be considered a bona fide occupational qualification when it is necessary to comply with State licensure requirements to provide both male and female coverage on the same shift.

Resumes/Applications received should be forwarded to the Manager advertising the position vacancy.

CDS will not seek and/or retain applications for unadvertised positions or in circumstances where the applicant does not specify which position is of interest.

Applications will be considered active for a maximum of thirty (30) days. 
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