Accounting System Governmental Financial Assistance Programs
Purpose:
The intent of the following policy is to describe relevant accounting procedures and methodologies.
Policy: 
Accounting procedures, charts of accounts, and other related materials, shall provide for identifying and accumulating and recording receipts and expenditures of program funds separately for each contract, grant or other indentified need to for separate identification.


The accounting system is designed for accumulating and recording expenditures by contract, grant, or other separations deemed necessary and appropriate and cost category shown in the approved budget.
Financial reports and claims for advances and reimbursements shall agree with supporting financial records and general ledger. (See OMB Circulars A-87 and A-122, Attachment A, ss. F and C). 

Procedure and/or Process:
CDS uses the Sage 100 ERP accounting system. This system can maintain up to 99 accounting departments. 

The Fiscal Department maintains over 400 general ledger accounts with corresponding department numbers to track and report revenues and expenses in accordance with all legal and contractual mandates.

All individual reports can be aggregated to produce organization wide reports and consolidated financial statements.

Financial Reports shall be filed with Grantors and other entities on the time schedule required by contracts and/or state and federal law.

The Comptroller shall provide oversight for the preparation of reconciliations of grant financial reports with supporting accounting records and approve all financial reports prior to submission.

Program Receipts:

· The Comptroller and/or DSM are responsible for preparing any applicable requests for advances or reimbursements.

· Governmental funds are to be deposited in a separate bank account or accounted for through grant-loan fund control accounts
Purchasing:

· The Comptroller reviews costs charged to direct and indirect cost centers in accordance with applicable grant agreements and applicable governmental management circulars pertaining to cost principles.

· In cases where grant or contractual agreements or related regulations impose requirements that differ from CDS normal policies (such as competitive bid requirements), these differences are communicated to appropriate personnel.

Direct Program Expenses for Goods and Services:

· The Comptroller is responsible for ensuring that controls are in place to preclude charging federal award programs with unallowable costs and expenditures. As indicated in OMB Circular A-122 (Gov. Doc. No. 7 in PPC’S Government Documents Library).
· CDS Program Managers are responsible for ensuring that services provided are done so for participants eligible under specific program requirements.

· In the case where contracts or grants have matching requirements, levels of effort, and earmarking limitations, the Program Directors, COO, DSM and Comptroller will work together to  monitor activities to ensure requirements and limitations are met or exceeded. 
· The Comptroller/DSM will ensure amounts claimed or used for matching were determined in accordance with applicable laws and regulations

Property/Equipment:

· Depreciation methods of computing use allowances are conducted in accordance with the standards outlined in federal circulars or agency regulations.
Direct and Indirect Costs Allocations:

· Costs that are specifically identifiable to a specific contract or funding source are charged directly to that source and tracked in a separate department in the CDS accounting system.
· Costs in locations covered by one contract offering several services are apportioned by percentage of direct service salaries.

· Administrative costs are apportioned by the weighted average method.
For more information see:  

 P-1251 Cash Management for more information regarding receipts

 P-1256 Payroll Related Liabilities and Timekeeping

 P-1258 Purchase Orders

 P-1016 Travel and Other Reimbursable Expenses
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