Debt and Other Liabilities

Purpose:
The intent of the following policy is to describe the process and expectations regarding debt and other liabilities.
Policy:
CDS shall make timely payments of any debt or lease documents in accordance with the schedules set forth in those documents.


Prior to the borrowing of any funds, approval must be received by the Board of Directors.
Procedure and/or Process:

The Comptroller is responsible for the maintenance, update of any changes and safe storage of debt agreements and lease documents.

Access to computerized debt records is limited to those with a logical need for such access.

The Comptroller will maintain accounting records to reflect debt transactions, including source, description, maturity, interest rate, debt-service payment dates, collateral and any other record deemed relevant.

The Comptroller will ensure procedures are in place to identify on a timely basis material contingent or other liabilities that should be recorded. 
The Comptroller at years end will review any outstanding purchase orders and record in accounts payable.
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