General Evacuation Plan - Residential

Interface Youth Program shall comply with all local regulations concerning fire, safety, and evacuation procedures.

In the event of a fire, serious conditions that are potentially dangerous, or a fire/evacuation drill, participants, staff, volunteers, and visitors will be evacuated from the building according to the evacuation plan posted in each room of the shelter.

All staff will be routinely trained in evacuation procedures and must remain familiar with emergency procedures.  All new staff shall be trained as part of initial orientation on their job. Also, all participants, as a part of their initial orientation, will be informed of the emergency evacuation plans.

The Emergency Plan will be submitted to and approved by the Florida Network annually, once it has been reviewed by the CDS Chief Executive Officer or Chief Operations Officer.  The Emergency Plan will be provided to other agencies for which CDS provides contracted services as well as the local Emergency Management offices each year.

In order to ensure that an organized, safe exit of all building occupants occurs in the event that evacuation is necessary, the procedures outlined below should be followed:

1. Upon the sound of the fire alarm or upon instruction by staff, a quiet, orderly evacuation of the building will immediately begin.

2. Use only the designated exits for leaving unless otherwise directed by a staff member or the fire department.

3. Staff will direct participants, volunteers, and visitors out of the building according to the evacuation plan posted in each room.

4. The shift leader will check each room to ensure that the building is empty.  Upon leaving the building, the shift leader will take the Program Log Book, visitor sign-in log, and the vehicle keys.

5. Upon exiting the building, participants, staff, volunteers, and visitors will proceed to the designated area unless otherwise directed by the fire department or Interface staff.  The immediate building area and sidewalk/driveway shall be kept clear.

6. The staff will make all efforts to de-escalate the situation by helping to keep the participants calm and quiet so the shift leader can conduct a head count to ensure that every participant, staff, volunteer, and visitor is accounted for.

7. No one will return to the building until the alarm is silenced and/or permission is granted by the fire department or shift leader.  Clean up, if necessary, will begin immediately with the affected area so that no unsafe condition exists which might cause injury to participants, staff, volunteer, or visitors.

8. See other related disaster policies for specific procedures regarding severe weather and/or natural disaster (hurricane, tornado and flooding); bomb threat; fire; workplace violence, terrorism, violent or threatening plan or activity (hostage situation  and shooting); utility failures (power outage and gas leak) and medical emergencies.

In the event of hazardous conditions, which jeopardize the safety of participants and staff and therefore require evacuation to another location, the procedures outlined below should be followed:

1. The Regional Director and/or the Chief Operations Officer will make the decision when and where to evacuate the participants and staff.  CDS preference is to place the participants in one of our three shelters.

a. Interface Central – 3456 N.E. 39th Avenue, Gainesville, FL.  
b. Interface Northwest- 1884 SW Grandview St., Lake City, FL 
c. Interface East - 2919 Kennedy Street, Palatka FL  
d. Youth Crisis Center -3015 Parental Home Rd., Jacksonville FL
Contact person – Supervisor (904) 725-6662

2. Program vehicle(s) will be used to transport participants to the identified evacuation site.

3. Staff is responsible for collecting participant files, participant medications and medication log, shift log book and staff emergency contact information prior to evacuation.  Food service will be provided by the identified evacuation site.

4. The Regional Director is responsible for notifying the Local County Emergency Management Office of the plan to evacuate the shelter.

5. The Chief Operations Officer is responsible for notifying the Florida Network of Youth and Family Services, Partnership For Strong Families of the plan to evacuate the shelter.

6. The DCF Regional Licensing Office (904-309-2555) shall be noticed of the plan to evacuate the shelter and CDS shall maintain ongoing communication with the regional licensing team throughout an evacuation until their safe return.
7. CDS shall notify the regional licensing team within one (1) calendar day upon learning of any structural damages to the property or building, including loss of electricity and water.
8. The regional licensing team is responsible for conducting an on-site visit, within five (5) business days or as soon as it is safe to do so in the event travel is restricted, to inspect and assess any damages prior to children re-occupying the property. 
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