Tornado Plan – Non-Residential Programs/Sites

If a Tornado Watch (meaning conditions are favorable for tornadoes) is issued by the National Weather Service, staff shall follow the procedures outlined below:

1. Any outdoor activity should be cancelled.  Any visitor/vendors outside will be asked to come inside the building.

2. Program staff shall be made aware of weather conditions and asked to be prepared to move to a designated area if weather conditions worsen.

3. Computers, not being used to receive weather alerts, should be turned off and participant records should be located and secured prior to leaving at the end of the workday or if a Tornado Warning is issued.
4. Staff shall collect emergency supplies, i.e. flashlights and battery-operated radio.

5. Weather reports shall be monitored until the watch is discontinued.

In the event of a Tornado Warning (meaning a tornado has been spotted) is issued, staff shall follow the procedures outlined below:

1. All staff, participants, visitors, and volunteers should be gathered in a central area and the procedure reviewed in the event of a tornado is sighted closed by.

2. If a tornado is sighted in the near vicinity, everyone shall be moved to the designated area.  Everyone should remain there for a minimum of 30 minutes or until the weather threat is over.

3. Staff shall bring the emergency supplies to the designated area in the building.

4. Staff on duty shall continue to monitor weather conditions from the radio until hazardous conditions have passed.

5. Staff will document any damage using the Incident Reporting procedures.
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