General Evacuation Plan – Non-Residential Programs/Sites
In the event of a need to evacuate Non-Residential Programs/Sites at CDS Family & Behavioral Health Services, Inc. (CDS) the following procedures shall be followed:

This General Evacuation Plan establishes a framework through which the following Non-Residential Programs (and locations) of CDS may prepare, respond to, and recover from the occurrence of a variety of emergency conditions.

Alachua County
Programs located in the 3615 Building

· Outreach

· Prevention

· SNAP

· Family Action

· Independent Living

· Fiscal

· Data Systems
Columbia County

Programs located in the 620 Building
· SNAP

· Family Action

Levy County

Programs located at the 801 South Main Street Campus
· Family Action 

In the event of damage to a CDS building which houses a program providing direct care services, the program will be relocated to another CDS site until the damage can be repaired.  Every effort will be made to minimize the interruption of contracted services

CDS shall comply with all local regulations concerning fire, safety, and evacuation procedures.

In the event of a fire, or other serious conditions that are potentially dangerous, or a fire/evacuation drill, participants, staff, volunteers, and visitors will be evacuated from the building according to the evacuation plan posted in each building.

All staff will be routinely trained in evacuation procedures and must remain familiar with emergency procedures.  All new staff shall be trained as part of initial program orientation.

The Chief Executive Officer or the Chief Operations Officer will review compliance with emergency procedures annually.

In order to ensure that an organized, safe exit of all building occupants occurs in the event that evacuation is necessary, the procedures outlined below should be followed:

1. Upon the sound of the fire alarm or upon instruction by staff, a quiet, orderly evacuation of the building will immediately begin.

2. Use only the designated exits for leaving unless otherwise directed by a staff member or the fire department.

3. Staff will direct participants, volunteers, and visitors out of the building according to the evacuation plan posted in each room.

4. The designated staff member will check each room to ensure that the building is empty.  

5. Upon exiting the building, participants, staff, volunteers, and visitors will proceed to the designated area unless otherwise directed by the fire department or program staff.  The immediate building area and sidewalk/driveway shall be kept clear.

6. The staff will make all efforts to de-escalate the situation by helping to keep the participants calm, quiet, and together to help ensure that everyone is accounted for.

7. No one will return to the building until the alarm is silenced and/or the fire department or program staff grants permission.  Clean up, if necessary, will begin immediately with the affected area so that no unsafe condition exists which might cause injury to participants, staff, volunteer, or visitors.

8. See policies related to natural disasters (hurricane, tornado, fire and flooding), bomb threat, terrorism, violence or threats (taking of hostages, shootings, chemical spills, violence in the work place), utility failures (power outages and gas leak), and medical emergencies for other specific procedures.
Designated Evacuation Areas:
3615 Building - Evacuate to the I-Hop back parking lot, adjacent to CDS.

620 Building – Evacuate to the side parking lot.

801 South Main Street – Follow school’s evacuation plan
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