Vehicle Use Checklist

CDS Family & Behavioral Health Services, Inc.

This checklist should serve as a guide for ensuring CDS vehicles are fully operational and ready for transport.  If any areas are not in compliance or are in need of service/repair an Unusual Event Report should be completed.

Mileage log book: 

· CDS Vehicle Policy 

· Vehicle Registration 

· Copy of vehicle insurance coverage

Interior:

· Gas is ½ tank or more

· Seats; clean damage free

· Seat belts; working all present

· Floor; clean, damage free

· Radio; fully functional

· A/C, Heat; fully functional

· Warning Lights; no problems indicated

· Lights/ signals; fully functional

· Dashboard dials; fully function

· Steering wheel; fully functional
· Fire extinguisher

· First Aid Kit; all items available

· Road hazard kit

· Emergency auto tool

Exterior:
· Tires/spare; no problems indicated

· Body; clean, damage free

· Doors/Windows; fully functional

· Secure, locked
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