TRANSCRIPT REQUEST
ACKNOWLEDGMENT FORM

CDS Family & Behavioral Health Services, Inc.

CDS is required to maintain official transcripts on all employees in their personnel records. In order to accomplish this, you are required to contact the institution of higher learning from which you received your highest degree and request that it forward an official transcript to:

CDS Family & Behavioral Health Services

Attention: Human Resources Department

 3615 S.W. 13th Street Suite 4
Gainesville, Fl. 32608
We must receive the Transcript within 15 working days of your hire or you must provide the Human Resources Department written verification of your request for the transcript within that same time period.

	I have read, understand, and agree to comply with the contents of this form.  I understand that failure to do so may result in corrective action up to and including termination.

	Signature:
	Date:
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