CDS Family & Behavioral Health Services, Inc.

RESUME/APPLICATION CHECKLIST

	Name of applicant:
	

	Position applied for:
	

	Date completed:
	
	


1. Applicant meets minimum requirements for the position



 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

2. There are no gaps in background






 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

3. Salary expectations are within CDS boundaries




 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

4. Work history is related to the position applied for




 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

5. Amount of time with each job indicates stability




 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

6. There are no inconsistencies in presentation of information



 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

7. Key statements indicative of attitude corresponding with those desired for position
 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

8. Form was completed neatly and entirely





 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

9. The application/resume was free from grammatical and spelling errors


 MACROBUTTON CheckIt ( Yes    MACROBUTTON CheckIt ( No    MACROBUTTON CheckIt ( N/A  

Instructions:

Add five points for each yes response.  Resumes or applications should be ordered from those with the most points to those with the least.  Attach this sheet to the resume.

	TOTAL POINTS
	


____________________________________

_____________________

Signature of person completing form


Date

Last Revisions May 07, April 05


F-HR-1012


