

NOTICE OF PERSONNEL ACTION

CDS Family & Behavioral Health Services, Inc.
	Name:
	
	SSN#:
	
	

	
	

	Address:
	
	

	
	
	

	
	

	Action Requested:
	
	New Hire
	
	Address Change
	Effective Date:
	
	

	
	
	Status Change
	
	Name Change
	
	
	

	
	
	
	
	
	
	

	
	
	Termination
	
	Other, specify:
	
	

	
	

	

	Remarks:
	


	
	TO BE COMPLETED FOR NEW HIRES, STATUS CHANGES, AND TERMINATIONS

	
	Present Status
	Proposed Status

	Job Title
	
	
	
	
	
	

	
	
	
	
	
	
	

	FTE
	
	
	PRN
	
	Full Time
	
	Part 
Time:
	
	
	
	
	PRN
	
	Full Time
	
	Part Time:
	
	

	
	
	
	Specify # of hrs/week
	
	
	
	Specify # of hrs/week
	

	Salary
	
	
	
	
	
	

	
	
	Bi-weekly or hourly rate:
	
	
	
	Bi-weekly or hourly rate:
	
	

	
	
	
	To be completed by DS Manager to 3 digits
	
	
	
	To be completed by DS Manager to 3 digits
	

	Appointment Status
	
	
	PRN
	
	Temporary
	
	Probationary
	
	Regular
	
	
	PRN
	
	Temporary
	
	Probationary
	
	Regular

	
	
	
	
	
	
	

	Program
	
	
	
	
	
	

	
	
	
	
	
	
	

	Dept Code: 

For DS Manager Use
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Director/Supervisor

Date

Approved by

Date




Chief Executive/Operations Officer
Data Systems Manager
  
Date

Employee


Date

Rev. 3/06, 5/07, 6/07, 3/09, 10/09, 3/16, 8/21, 8/23, 2/24

F-HR-1008

