CDS Family & Behavioral Health Services, Inc.

INTERVIEW SUMMARY

Fiscal Clerk
For each question, rate the interviewee on a scale from 1 to 10 (1= lowest and 10 = highest) and indicate rating in right column.  In left column provide notes to support your rating.  Provide other comments at end of summary (i.e. notes on appearance, professional demeanor.)

	APPLICANT NAME:
	

	PHONE NUMBER:
	

	
GENERAL INTERVIEW
	
PROMOTION INTERVIEW
	JOB TITLE DESIRED:
	Fiscal Clerk

	INTERVIEWER:
	
	TITLE:
	

	
	
	
	


	1)  Tell us about why you applied for this position with CDS.


	Max.  10 points

	
	

	
	

	
	

	
	

	
	

	2) Please review the job description and tell us about your related work experience? Please tell us specifically about experience that you have had with book keeping, computerized accounting systems, Excel and attention to detail. Is there any reason you could not perform any of the duties on the job description?
	Max. 10 points

	       
	Total  _____

	       
	

	  
	

	
	

	
	

	
	

	
	

	3) What do you think are the most important attributes and skills you need to do this job? Describe your work ethic?
	Max 10 points

	
	Total _____

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	4) How would you prioritize tasks?
	Max. 10 points

	       
	Total _____

	
	

	
	

	
	

	
	

	
	

	5)  How would your current supervisor describe your strengths and areas in need of improvement?


	Max. 10 points

	
	Total _____

	
	

	
	

	
	

	
	

	
	

	
	

	6) What are your goals in the next 5 years
	Max. 10 points

	
	Total _____

	
	

	
	

	
	

	
	

	
	

	                                                                                                                                                     Maximum Points Possible
	60

	                                                                                                                                                     Applicants Total Points
	

	
	

	Comments:
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