CDS Family & Behavioral Health Services, Inc.

INTERVIEW SUMMARY

Prevention Specialist (Reichert House-Family Liaison)

	APPLICANT NAME:
	

	PHONE NUMBER:
	

	
GENERAL INTERVIEW
	
PROMOTION INTERVIEW
	JOB TITLE DESIRED:
	Prevention Specialist

	INTERVIEWER:
	
	TITLE:
	

	
	
	
	

	
1ST INTERVIEW
	
2ND INTERVIEW
	3RD INTERVIEW


	1)  Review  the job description.  Is there any reason that you could not perform all of the components listed? 


	

	
	

	
	

	
	

	
	

	
	

	2) Please explain in detail all the job training, education and/or work & life experience that you have had as it relates to each of the responsibilities listed. 
	Max. 4 points

	        FORMCHECKBOX 
  0 if background not applicable                              FORMCHECKBOX 
  3 if above average level of exp. & background
	Total  _____

	        FORMCHECKBOX 
  1 if below average level of exp. &  background    FORMCHECKBOX 
  4 if superior level of exp. & background
	

	        FORMCHECKBOX 
  2  if average level of exp. & background       
	

	
	

	
	

	
	

	
	

	3) Describe a situation that created a conflict between you and your supervisor or a coworker.  What did 

     you  do to resolve the problem?
	Max 2 points

	      FORMCHECKBOX 
1 point for acknowledging conflict                FORMCHECKBOX 
1 point for acceptable response                        
	Total _____

	
	

	
	

	
	

	
	

	4) If we contacted your most recent supervisor what would he/she describe as your strengths and areas in need of improvement?
	Max. 2 points

	        FORMCHECKBOX 
 1 point for acknowledging strengths          FORMCHECKBOX 
 1 point for acknowledging areas for improvement 
	Total _____

	
	

	
	

	
	

	5) How  can a supervisor assist you in being successful and effective in the process of learning this job?  (Describe your learning style.)


	Max. 3 points

	         FORMCHECKBOX 
 1 point for each idea identified
	Total _____

	
	

	
	

	
	

	
	

	6) How will you establish yourself as a team player in our work environment?
	Max. 3 points

	          FORMCHECKBOX 
  1 point for asking questions of staff           FORMCHECKBOX 
  1 point for learning the rules
	

	          FORMCHECKBOX 
  1 point for other appropriate response 
	Total _____

	
	

	
	

	
	

	
	

	
	

	7)  How would you approach developing or coordinating training sessions for large and small groups?
	Max. 5 points

	          FORMCHECKBOX 
  1 point for assessing needs                     FORMCHECKBOX 
  1 point for  self provision of training
	Total ____

	          FORMCHECKBOX 
  1 point for identifying resources               FORMCHECKBOX 
  1 point for including others in planning
	

	          FORMCHECKBOX 
  1 point for describing how to get people to participate in the training event
	

	
	

	
	

	
	

	8)  Describe what you see as the most important role in acting as a liaison to youth and families?
	Max. 5 pts

	          FORMCHECKBOX 
  2 points for answer relating to advocacy       FORMCHECKBOX 
  1 point for listening response
	Total _____

	          FORMCHECKBOX 
  1 point  for assessing needs                         FORMCHECKBOX 
  1 point for linking with resources
	

	
	

	
	

	
	

	9)  What would you do to assist a program participant who shared with you that he was having trouble focusing on his studies because he was working too many hours to help his family make their rent payment?
	Max. 4 pts

	         FORMCHECKBOX 
  1 point for involving parent                                                      FORMCHECKBOX 
 1 point for identifying resources
	Total _____

	         FORMCHECKBOX 
  1 point for helping participant generate ideas                         FORMCHECKBOX 
  1 point for making appropriate referrals
	

	
	

	
	

	
	


	10) What prompted you to apply for this position?
	

	          FORMCHECKBOX 
  1point for meaningful work                                       FORMCHECKBOX 
  1 point for developing skills
	

	          FORMCHECKBOX 
  1 point for association w/ a quality organization       FORMCHECKBOX 
  1 point for other positive response
	Max. 4 points

	
	

	
	Total _____

	
	

	
	

	11) Professional Demeanor
	Max. 3 points

	           FORMCHECKBOX 
  1 point for appropriate appearance              FORMCHECKBOX 
  1 point for appropriate affect
	

	           FORMCHECKBOX 
  1 point for appropriate verbal responses      FORMCHECKBOX 
  1 point for appropriate behavioral responses
	Total _____

	
	

	                                                                                                                                                     Maximum Points Possible
	35

	                                                                                                                                                     Applicants Total Points
	

	
	

	
	

	Comments:
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