WORKMAN’S COMP PROCEDURES

ACKNOWLEDGMENT FORM

CDS Family & Behavioral Health Services, Inc.

One of CDS’s highest goals as a company is to have an accident-free workplace, but sometimes we fall below that goal and injuries occur.  When that happens, it is our desire that employees receive prompt, appropriate, quality medical care. 

Please pay careful attention to the following steps you must take should an injury occur:
1. In all occurrences, report your injury to your supervisor.  If your supervisor is unavailable, contact the person designated in charge.  You should also contact the Human Resources Department so that a First Report of Injury can be filed with the provider as required by law.   The HR Department can also provide you with Authorization for Treatment and other information that you will need to ensure the smooth processing of payments for treatment of your injury/illness.
2. For all life-threatening medical emergencies, call 911 and arrange for transportation to the nearest medical facility.

3.
If you need immediate attention for a non life-threatening injury, please go directly to an approved Network Provider, such as:  

	CareSpot
720 SW 2nd Ave Ste 160A
Gainesville, FL  32601
(Ayers Medical Plaza off of University Ave)

352-240-8000


Special Note:
If your worksite is located outside the Network Provider area, please report immediately to the urgent care, walk-in clinic nearest to you.

4.
If your injury does not require immediate attention, but you would like to seek treatment, contact the Human Resources Department and they can assist you in selecting a provider within the network.

Please contact your supervisor, or the Human Resources Department, if you have any questions on this procedure.  Thank you!

	I have read, understand, and agree to comply with the contents of this form.  I understand that failure to do so may result in corrective action up to and including termination.
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