AUTO INSURANCE/DRIVER’S LICENSE

ACKNOWLEDGMENT FORM

CDS Family & Behavioral Health Services, Inc.

As you are aware, having a valid driver’s license and current auto insurance are job requirements.  

Periodically, we obtain information from the Division of Driver’s Licenses on your driving history.  Should one of these random inquiries reveal that you do not have a valid license, we will notify you immediately.   

Upon notification, you will be given two weeks to provide a valid license.  Additionally, should your driver’s license/auto insurance expire, you are required to provide a copy of your renewed license/insurance to be placed in your personnel file.  You must also provide proof of current auto insurance by the end of two weeks after the expiration date, so it may be placed in your personnel file.

If you do not provide proof of a valid license or auto insurance by the end of the two-week period, you may be terminated from employment with CDS.

	I have read, understand, and agree to comply with the contents of this form.  I understand that failure to do so may result in corrective action up to and including termination.

	Signature:
	Date:
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