RESPONSIBILITY TO REPORT CHILD, ADULT, DEVELOPMENTAL DISABILITIES, MENTALLY ILL ABUSE AND NEGLECT, TITLE V OF THE AMERICAN DISABILITY ACT AND INCIDENT REPORTING
ACKNOWLEDGMENT FORM

CDS Family & Behavioral Health Services, Inc.

Reporting known or suspected abuse, neglect, and abandonment to the Florida Abuse Registry is required under Florida law.  Florida law protects children under 18 years of age and adults that are aged, developmentally disabled and the mentally ill from being abused.  Having an alcohol or drug abuse problem is not seen as a disability and is therefore, not included in Florida law, unless the person also has a "reportable disability".  Title V of ADA, which contains miscellaneous provisions, references Sec.510 Illegal Use of Drugs, which excludes as a disability an individual who is currently engaging in the use of illegal use of drugs but not an individual who is no longer using illegal drugs.

CDS Family & Behavioral Health Services, Inc. personnel who have been entrusted with the responsibility for a participant’s welfare and care, and those who are directly involved in providing services to participants and families are legally obligated to make a report.  Other persons who are legally obligated to report include physicians, judges, teachers or other professional school officials, law enforcement, health or mental health professionals, nurses, hospital personnel, spiritual practitioners, social workers, day care center and other professional child care workers, foster care workers and residential or institutional workers.

Prior to making a determination to report suspected abuse and neglect, consultation with your supervisor or other responsible staff member is recommended.  However, this should not impede the need to expeditiously make the report or be construed that staff must seek permission to report.  Rather, it is to ensure that the report is thoroughly completed and accurately reflects the details of the reported event.  It is not necessary to file additional reports if the participant presents the same information to other staff members during the same stay or contact at the same site.  However, if new information is shared, an additional report should be filed.  If the participant is seen at another CDS site and the same abuse is reported another Abuse Report should be submitted to the Hotline.

To report, you may call the Abuse Registry toll free line (1-800-96ABUSE) or fax reports (1-800-914-0004).  The option to fax reports provides an expedient way to complete a report.  You should request a faxed response form verifying receipt of your fax.

Reports to the Abuse Registry, whether by fax or telephone, require completion of the Florida Abuse Hotline Fax Transmittal Form.  The form should be maintained in the participant record after reporting, along with a progress note, as documentation of the event and the reporting process.

A copy of the completed Fax Transmittal Form must be forwarded to your supervisor for review and faxed to the Chief Operations Officer within 24 hours of making a report will serve as an incident report.

Reporting unusual events or incidents are a critical link in CDS quality performance improvement.  It is through this method we better understand and begin to analyze how to improve safety and service.  A separate file containing all incident reports is maintained at each program.  Further training on Incident Reporting Procedures will be provided at the program level.  The specific policies and procedures and the required forms are available on the CDS intranet.  

Incident Reporting Procedures Common for all Participants
· Legible and thorough documentation is critical.

· All incidents documented should be forwarded to the Chief Operations Officer.

· In the case of any life threatening event or any event that could result in adverse media attention the Chief Operations Officer, Cindy Starling, and/or Chief Executive Officer, Philip Kabler, should be contacted as soon as possible, 24 hours per day. 

Cindy Starling:   
Work:

(352) 244-0628 x 3406
Cell phone:
(352) 318-9428
Philip Kabler:   
Work:

(352) 244-0628 x 3824

Cell phone:
(352) 339-5793
· If you are unsure whether the fax machine is located in a secure location for confidentiality purposes, prior to faxing an Incident Report, the recipient must be contacted by phone and notified of your intent to send a report. All CDS Fax machines are maintained in secure locations.

· For confidentiality purposes, when e-mailing an Incident Report follow the procedures delineated in CDS’s policy:  “Electronic Transmission of Protected Health Information”, # P-1008.

	I have read, understand, and agree to comply with the contents of this form.  I understand that failure to do so may result in corrective action up to and including termination.

	Signature:
	Date:
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