Termination of Accountability for Property

CDS Family & Behavioral Health Services, Inc.

When any CDS property is stolen, broken or discarded a Termination of Accountability of Property form must be filled out and given to the person who tracks inventory of all CDS property.

CDS Inventory Tag # or #’s:  











Description of Property (color, serial number, model, make, etc.):






Last Known Location of Property (program, room):








Please check the appropriate disposition:



The above property was stolen.



The above property is broken/outdated/replaced and should be discarded.

The above property is, to the best of my knowledge, lost.  A thorough search has been made to locate the missing property.  Should the property be located in the future, the person who tracks all CDS inventory will be notified. 

Program Coordinator:
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